REQUEST FOR APPROVAL


To:        
Approving Manager 

From:    
Name 

Date:        

Subject:  
CallXpress End User Conference - August 3-5, 2008 
______________________________________________________ 

Approving Manager: 
  
I am writing to request your approval to attend the first annual CallXpress End User Conference to be held August 3-5, 2008, at the New York-New York Hotel & Casino in Las Vegas, NV.  Only 100 CallXpress clients have been offered this opportunity to meet face to face with AVST engineers and executives, and I would like to represent our organization at this inaugural event.

Nearly 100 CallXpress end users, AVST employees and industry professionals will be at the event to learn about the latest on AVST product offerings, including an introduction to CallXpress® 8.0.  Several activities are scheduled where I will be able to network with these attendees to learn what other leading companies are doing.  If I am one of the first 50 registrants, I will be able to receive free admission to a two-hour CallXpress certificate course.


As an invited guest, there is no fee to register for this exclusive event; however I will be required to pay for any related travel and expenses to and from the conference, including hotel and airfare.  All meals and transportation during the conference will be covered by AVST.  

The estimated travel costs will be:

Air

Hotel

Ground Transportation

This cost is covered by budget line item: 

        ___ Education/training 
        ___ Marketing 
        ___ Reward/recognition 
        ___ Special project ______________________ [insert project name and code] 

Participation in this event will truly be a win/win for both (your company name) and AVST.  By attending, I can provide AVST with valuable feedback on their products and services while establishing personal relationships with many of the key personnel that make decisions about the product we are using.


I plan to return with valuable new ideas for improving our service and support organization and to share them with our team in a meeting.  I am also hoping to be one of the lucky registrants who will be given free admission to a two-hour CallXpress certificate course for registering early.

I would appreciate your approval to enable us to maximize both conference and travel discounts. 

Sincerely, 


Name 
Title


